Additional Private Secretary (U.P. Secretariat) Examination- 2010
LAST DATE FOR RECEIPT OF APPLICATION IN COMMISSION’S OFFICE : 21 JANUARY, 2011

U.P. Public Service Commission shall hold a Competitive Examination for the post of A.P.S.in U.P.
Sectt. at Allahabad and Lucknow. The Date and Venue of Examination shall be informed to the
Candidates through their Admission Certificates.

1. Details of Vacancies:

Advertisement No.
A-5/E-1/2010
Date : 25/12/2010
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Commission in the Army. (B) He has been released on tendering resignation. (C) He has been

released from the Army on misconduct or physical disability.

3. Such married Males who have more them one living wife or female who has married a male
who has already a living wife shall not be eligible unless have obtained such relaxation from
H.E. Governor.

4. Pay Scale: Pay Band-2 (Rs. 9300-34800 Grade Pay Rs. 4600)

5. Educational Qualification : Essential : (1) A Graduate degree from any University
recognized by Law in India or any equivalent qualification recognized equivalent by the Govt.
(2) Minimum 80 words p.m. speed in Hindi shorthand and minimum 25 words p.m. speed in
Hindi Type is essential. (3) The knowledge of computer is essential as follows (A) Syllabus for
CCC by DOE ACC Society Or (B) Course Conducted by U.P. Secondary Education Board
or any Syllabus recognized equivalent to that.

6. Age Limit : The candidates must have obtained the age of 21 years and must not have
crossed the age of 35 years as on 01.07.2010 i.e. they should have born after 15t July 1989
and not before 2™ July 1975.

Relaxation in upper age limit : The upper age limit shall be five years more for the candidates

belonging to Scheduled Caste of U.P, Scheduled Tribes of U.P., OBC of U.P,, dependant of

Freedom Fighters of U.P. The age limit for physically handicapped candidates of U.P. shall be

15 years more. For the Ex-Army Personnel of U.P., the age limit shall be three years more

than their rendered service in the Army. According to GO No. 22/21/1983-Karmik-2 dated

28.11.1985 the age limit for the classified sportsman of U.P. of National and International level

shall be five years more. The skilled players must obtain certificate from Competent Authority

and must enclose with Application form.

7. (i) How to Apply: The Candidates must apply on the format published in this Advertisement
typed on thick foolscap paper or made by hand and must enclose all the relevant enclosures.
(ii) Fee: The fees for General Candidates and OBC candidates of U.P,, Candidates of outside
U.P. is Rs. 230/- and for Scheduled Caste candidates of U.P. and scheduled Tribes of U.P.
Candidates of U.P. and Scheduled Tribe candidates of U.P. is Rs. 110/-. The Candidates
residing in U.P. should deposit fees in Treasuries of U.P. through Treasury Challan in favour of
Secretary, Public Service Commission, U.P., of which the treasury Head will be "0051-Public
Service Commission 105-State Public Service Commission Fees 01-State Public Commission
Examination Fees. The fee can be paid through Bank Draft also payable to Secretary, Public
Service Commission, U.P., Allahabad.The candidates residing outside U.P. must remit the
fees through Bank Draft only, they must write their name, address, Name of examination on
the reverse side of Bank Draft. The fees in the case of physically handicapped candidates is
exempted incase of submitting the Medical Certificate.

Note: The application with Erroneous Bank Draft/Treasury Challan or with less fees shall be

cancelled. The mode of fees other than above like Postal Order, Pay Order etc. is not admissible.

8. Enclosures: The Candidates must enclose the requisite documents with conventional form
in the following order:

1. Bank Draft/Treasury Challan of fees.

2. The certificate regarding SC of U.P.,, ST of U.P., OBC of U.P, Physically Handicapped of
U.P. DFF of U.P,, Ex Army Personnel of U.P., and skilled player of U.P. issued by Competent
Authority.

3. The Photocopies of all certificates regarding all claims made in Application form.

4. High School Certificate (for Date of Birth) only High School/equivalent certificate is
admissible.

5. The candidates must paste recent passport size self attested photograph of the relevant
column of application form. On violation the application shall be cancelled.

Note: To substantiate all claims in the application enclosing the certificate by the candidate is

a must. If they do not enclose the certificate to substantiate all claims the candidature shall be

cancelled.

9. Last date for receipt of application in the Commission’s office is 21% January, 2011. The
application must reach the Secretary (Deptt. No A-5/E-1/2010) Public Service Commission,
U.P. 10, Kasturba Gandhi Marg, Allahabad up to 5.00 pm on last date or before by registered
post or by hand. The application through fax shall not be accepted.

10. Some informations regarding Examinations- (1) Subject, Syllabus and important
instructions for examination are available in Appendix-1. (2) Date and Centre for examination
shall be informed through Admission certificates. (3) The Candidate employed in central govt.
or State Govt. must enclose no objection certificate issued by Employer. (4) The Marks obtained
in shorthand, Type, Computer shall be added to the marks obtained in written test and the place
of candidate will depend upon total marks.

11. Important instructions for candidates : (1) According to decision of U.P. Public service
Commission a candidate can be debarred from all examinations and selections of commission
if he produces wrong facts in the application which cannot be substantiated by the Certificates.
(2) On being more than one application in one envelope or applications of more than one
advertisement all applications shall be cancelled. (3) No application shall be received after last
date for receipt of application. (4) The Commission shall acknowledge all the applications. The
Receipt of application is provided at the counter of commission’s office. The Receipt must be
obtained and produce if necessary. (5) Fee is not refundable in the case of rejected candidates
due to being Overage, Underage or ineligible due to violation of rules/procedure. In such case
also the fee is not refundable when. The Candidate has deposited the fees and has not filled the
form. (6) Incomplete and erroneous application and application without signature shall be
rejected summarily even being within time. (7) On being found any difference in eligibility of the
candidate in future the candidature shall be cancelled. The decision of Commission shall be final
in this regard. (8) The Commission may provisionally allow the candidates on summary checking
but at any later stage if it is found that the candidate was not eligible or the application was not
entertainable at initial stage the Candidature shall be cancelled and even if recommended the
recommendation shall be taken back. (9) Malpractices i.e. Copying in the Examination Hall,
Indiscipline, misbehaviour or unwanted behaviour shall render the candidate for debarment
from this Examination as well as all examinations/selections of Commission. (10) The change of
address should promptly be communicated by Registered post and in the application Name,
Father's name date of birth etc. should be mentioned. (11) In all the Correspondence with the
Commission the candidates must mention name of examination, Advertisement No., Name,
Father's name Roll no if communicated. (12) The candidates selected for the post will have to
undergo Medical Examination required in the Rules. (13) No change in application is admissible
after the receipt of application in the Commission. (14) The Candidates must have the advertised
eligibility upto the last date for receipt of application.
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CERTIFICATE FOR PHYSICALLY HANDICAP OF U.P.

NAME & ADDRESS OF THE INSTITUTE/HOSPITAL
Certificate No.......oooeoiviiiieinin, Date ....ccooovvvveiiiinnns
DISABILITY CERTIFICATE Recent
Photograph of the
candidate
showing the
disabilty duly
attested by the
Chairperson of the
This is certified that SRI/SMYKUM............cv..oieeiireereeseeseeeseesee oo Medical Board.
son/wife/daughter of Shri.........cii =T TSRS

SEX vriiiiiiiians identification mark (S).......cccociviiiiiiiiiiiiiinnnn. is suffering from permanent disability of
following category:

A Locomotor or cerebral palsy:
(i) BL-Both legs affected but not arms.
(ii) BA-Both arms affected
(a) Impaired reach
(b) Weakness of grip
(iii) BLA-Both legs and both arms affected
(iv) OL-One leg affected (right or left)
(a) Impaired reach
(b) Weakness of grip
(c) Ataxic
(v) OA-One arm affected
(a) Impaired reach
(b) Weakness of grip
(c) Ataxic
(vi) BH-Stiff back and hips (Cannot sit or stoop)
(vii) MW-Muscular weakness and limited physical endurance.
B.Blindness or Low Vision:
(i) B-Blind
(ii) PB-Partially Blind
C.Hearing impairment:
(i) D-Deaf
(ii) PD-Partially Deaf
(Delete the category whichever is not applicable)
2. This condition is progressive/non-progressive/likely to improve/not likely to improve. Re-assessn of this

case is not recommended / is recommended after a period of..................... year.......cccceve e months.,
3. Percentage of disability in his/her case is................. percent.
A, Sh/SMEJKUM. Lo meets the following physical
requirements discharge of his/her duties:
(i)  F-can perform work by manipulating with fingers. Yes/No
(i) PP-can perform work by pulling and pushing. Yes/No
(iii) L-can perform work by lifting. Yes/No
(iv) KC-can perform work by kneeling and crouching. Yes/No
(v) B-can perform work by bending. Yes/No
(vi) S-can perform work by sitting. Yes/No
(vii) ST-can perform work by standing. Yes/No
(viii) W-can perform work by walking Yes/No
(ix) SE-can perform work by seeing. Yes/No
(x) H-can perform work by hearing/speaking. Yes/No
(xi) RW-can perform work by reading and writing. Yes/No
(Dr. oo ) (Dro s ) (Dre i )
Member Member Chairperson

Medical Board Medical Board Medical Board

Countersigned by the
Medical Superintendent/CMO/HQ
Strike out which is not applicable. Hospital (with seal)

3.9. &5 oz |9ud 9TfEl & snfel & fHe garo-us

HATU-03

yefore fooon wen @ o shysfercyest fmmR el
TEM TR B A 3R i o (e A R
Wwﬁmﬁa}é?mﬁaﬁaﬂ?w#ﬁasa%%umm rfErfrzm 1993 & FFER TadHar T 9 € ok
SRy (3 /A SR st 1993 & & waeT & SRR 3 A
et (Fachrar T . & s &
BEER. WAE
WM. T
Reo. TR

T

Contd... onnext page...

950 Sq Cm ADKNACK ADVT.

Size 25 x 38



Contd... from previous page...

e fRaefEdl & e gam-aa 5t 3.0, & ga fHarE &
TR HEAT-22/21/1983-1iHem-2 & 28 wawex, 1985
SEIVT-U & BTH - 1 4 5 - 1

(VT YT ShiST/e 3 370 491 @ 3R J SRl sl # e o aret Raener & o

T WE & I PERT R TEIRe S AL L o0 IRER B asi/eEl ot
ferafen & %E@Wﬁaﬂﬁﬁé%%umqﬁ
wﬁmmm%%ﬁ/&ﬁnﬁ@w@ .................... TSI 3T
... DOV ST R A
(o 1 ) A (ﬁm@ﬁ@?am)ﬁﬁﬁﬁw@ﬁzﬁ%mﬁmﬁmml
mﬁu%sma?sw%:ﬂﬁm/@ﬁ-—cﬁ_.. e R T T T
T FAIVT-O XM e /RTG BRI Nee/(eT =T &T =1 ot 3.  yerel R & SR R fear man 1
151 R G
FRIBIAF ..o,

e - wwwﬁwﬁwﬁwmﬁwéﬂﬁammm%%&ﬁﬁﬁwﬁﬁwﬁwﬁm

5 - 2
(T T /T I R B BIR & s SR i s o and Raerd) b )
wrterd @e @ weeiiy vafeee & Tm). . | T30 BN B Haraliyael
w Fagfe & W@mﬂ%ﬂﬁﬁ%%ﬁmw
yarfora o smar & & sﬁ/%ﬂﬂ?ﬁ@:ﬁf e e i e | R

forarst (g7 wan .. A feme R faEre
................... TB EI%\IQT/@F{E:&H:!TH # wfrEhfiE ( q\—rﬁﬁ?dwm‘mw
O 211 - [~ L 2 T (BREYEE-BE & Am) B ey ¥ e
1 3l o)
mﬁﬂasammsﬁaﬁﬁmqaﬁfdﬁ . . I T T )
EEREIECE (v w1 ) A Fuere Red b SneR O R 2
RRITH. ..o axdleTd. ..
femtes. A

gz

R AW

udr..

el
e : wwwﬁsﬁu@a@wiaﬁammwﬁﬁﬁwaﬁmaﬁwﬁmm|

Paper-4 Hindi typewriting (Max. Marks-15 Details in Para 'C'

The candidate will have to obtain the speed of 25 w.p.m. in Hindi Type Test, the candidates obtaining
lesser speed shall not be treated eligible. The Candidates obtaining the speed of 25 w.p.m. shall be
awarded 10 marks and the candidates obtaining more speed 1 extra mark for 5 w.p.m. shall be
given but such obtained marks shall not be more than 15 marks i.e. Total.

The marks will be as follows : Speed Marks
15-29 10 marks
30-34 11 marks
35-39 12 marks
40-44 13 marks
45-59 14 marks
more than 50 15 marks

The Candidates shall be given a prose paragraph to type in 5 minutes. Having typed in lesser time
they have to type it again.

Optional Paper for the Post
Paper-5 General English (Max.Marks-50) Time - One hour.

Correction of sentence 05 marks
Fill in the blanks 05 marks
Translation Hindi to English 10 marks
Translation English to Hindi 10 marks
English Essay 20 marks

Paper 6 English shorthand : (Max.Marks-135)

Paper 7 English Typewriting (Max.marks-15)
Regarding above the necessary informations have been given in para (B) & (C) of Plan.
Note : There shall be such questions in papa 1 and 2 as are expected from a Graduate.

Paper 8 Computer knowledge test (Max.Marks.-100) Time - One hour thirty minutes)
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Syllabus
. Basic knowledge of working on windows and Linux operating system platforms on (20)
desktops and laptops with peripherals like Printer, microphone and speaker.
2. Working knowledge of Word processing packages (Microsoft word, Open Office etc.)  (25)
3. Working knowledge of Spread Sheets (20)
4, Conversantin the use of world wide web and popular websites (for Railway / Air (05)
Reservation, search engines like Google, information web sites like wikipedia etc.)
5. Working knowledge of E-mailing (sending, sending with attachment, reading, (15)
saving, printing, maintaining address book etc.)
6. Working knowledge of preparation of presentations (power point, PDF etc.) with (15)
different styles and animations)
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PLAN AND SYLLABUS OF EXAMINATION
for Additional Private Secretary in U.P. Sectt.

(A) For the post of A.P.S. the speed of 80 w.p.m. in Hindi shorthand and 25 w.p.m. in Hindi
Typewriting is essential. The Candidates are expected to transcribe the dictated prose in 05
minutes in the determined speed by Typewriter for which one hour time will be given.

The prose shall be selected in the view that not only to the test the speed of Shorthand but to
examine the knowledge of idiomatic language.
If the errors of a candidate is more than 5 percent then he will be treated ineligible for
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appeointment but Commission may relax the error up to three percent at their discretion.

(B) A Test will be conducted for English Shorthand and General English which is optional.

From amongst the selected candidates who will be found fit in Hindi and English both according

to determined standard they will be entitled for Bilingual allowance determined by the Govt.
from time to time.

(C) For the post there shall be one paper of 5 minutes for Hindi Typewriting (Compulsory) and

English Typewriting (Optional).
Syllabus the Examinations is as follows :
Paper -1 General Knowledge (Max.Marks-100) Time-2 hours.
Questions will be Objective type. This paper will cover following fields & it will be of Graduation
standard.

1-  Abbreviations -10 Marks

2-  Famous Books and their writes -10 marks

3-  History (with reference to ancients, Medieval & modern India) -10 marks

4- Science -10 marks

5- Geography (Related to U.P) -06 marks
Geography (Related to India) -04 marks

6- Indian Constitution -10 marks

7- Sports -10 marks

8- Important Cities, Memoirs & Buildings (With reference to India) -10 marks

9- Important events (National & International) -10 marks

10-  Arithmetic (Class VIII level) -10 marks

Paper - 2 General Hindi (Max.Marks-100) Time - 3 hours.
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Paper - 3 Hindi shorthand (Max.Marks - 135) Details in Para 'A'
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